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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
(Theo Quyét dinh s6 1831/0D-BKHDT ngay 21/11/2019 ciia Bé Ké hoach va Pdu tu)

1. Thong bzo thanh lap to hop tac
a) Trinh ty thuwe hién:
Budce 1: Nop hd so

Té truong td hop tac hodc nguoi dai dién theo uy quyén cta to hop tac giri thong bao
thanh lap t6 hop tdc dén Uy ban nhan dan cap xa, noi to6 hgp tac du dinh thanh 13p.

Budc 2: Tiép nhan ho so
Uy ban nhan déan cap x4 tiép nhan ho so thong bao thanh 1ap t6 hop tac.
Budc 3: Xir 1y ho so

Sau khi tiép nhan hd so thong bao thanh 1ap t6 hop tac, Uy ban nhin dan cap xa cap
nhat vao S6 theo doi vé viéc thanh 14p va hoat dong cua t6 hop tadc cac thong tin co lién
quan.

b) Cach thirc thye hién: Truc tiép.
¢) Thanh phan ho so:
+ Truong hop t6 truéng t6 hop tdac ndp théng bdo thi cdn co:

(1) Ban sao hop 1& mot trong cac gidy to chimg thuc ca nhan (Thé cin cude cong dan
hodc Chiing minh nhan dan hoac HQ chiéu Viét Nam con hi€u luc doi voi cong dan Viét
Nam);

(2) Bién ban cudc hop t6 hop tac vé viéc bau to trudng;
(3) Giy thong bao thanh lap td hop tac;
(4) Hop dong hop tac.
+ Truong hop nguwoi dai dién theo iy quyén cia t6 hop tac nép théng bdo thi can cé:

(1) Ban sao hop 1¢ mdt trong cac glay to' ching thyc ca nhan (Thé can cude cong dan
hodc Ching minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc dbi véi cong dan Viét
Nam);

(2) Vin ban tiy quyén ciia mot trim phan tram (100 %) tong s thanh vién t6 hop tac.
(3) Giy thong bao thanh lap td hop tac;
(4) Hop dong hop tac.

d) S6 lwong ho so: 01 bo ho so.

d) Thoi han giai quyét: Ngay tai thoi diém nhan ho so.

e) Co quan thyce hién thi tuc hanh chinh: Uy ban nhan déan cép xa.

g) P6i twong thwe hién thi tuc hanh chinh: Ca nhan, t6 chirc.

h) Két qua thwe hién thi tuc hanh chinh: Cap nhat thong tin trong S6 theo ddi vé viéc
thanh 1ap va hoat dong cuia t6 hop tac.

i) Lé phi: Khong.



k) Tén mau don, mau to khai:

Gifiy thong bao thanh l1ap td hop tac theo mau ‘I.Ovl tai Phu luc Nghi dinh
77/2019/ND-CP ngay 10 thang 10 nam 2019 cua Chinh phu vé t6 hop tac;

Hop déng hop tac theo mﬁu‘l.92 tai Phuc luc Nghi dinh 77/2019/ND-CP ngay 10
thang 10 nam 2019 cta Chinh phu vé t6 hop tac.
1) Yéu cau, diéu Kién thye hién thii tuc (néu co):

Nganh, nghe san Xuat kinh doanh ma phap luat khong cim; trir truong hop kinh
doanh nganh, nghé yéu ciu phai ¢ diéu kién;

Tén cua td hop tac dugc dat theo quy dinh tai Piéu 13 cua Nghi dinh 77/2019/ND-
CP:

1. T6 hop tic c¢6 quyén chon tén, biéu tugng cua minh phu hop voi quy dinh tai
khoan 2 Piéu nay va khong triung ldp véi tén, biéu tuong cta to hop tac khac trong dia ban
cap x4.

2. Tén cua to hop tac chi bao gdm hai thanh t6 sau day:

a) Loai hinh “T4 hop tac”;

b) Tén riéng cua to hop tac. Tén riéng duoc viét bang cac chir cai trong bang chit cai
tiéng Viét, cac chit F, J, Z, W, co6 thé kem theo chir 80, ky hiéu. Khong dugc st dung tir ngir,
ky hi¢u vi pham truyen thdng lich str, vin hoa, dao dirc va thuan phong my tuc cua dan toc
dé dat tén riéng cho t6 hop tac. Khong dugc sir dung cac cum tir gay nham 13n véi cac loai
hinh t6 chirc khac theo quy dinh cta phap luat Viét Nam dé dit tén t6 hop tac.”

‘ Hb so théng bao thanh 1ap co day du gidy to va ndi dung cac gidy to d6 dugc ké khai
day du theo quy dinh cua phéap luat.
m) Can cr phap ly cia thi tuc hanh chinh:

B0 luat dan su ngay 24 thang 11 nam 2015;

Nghi dinh s6 77/2019/ND-CP ngay 10 thang 10 nim 2019 cua Chinh pha vé t6 hop
tac.



2. Thong bso thay ddi tb hop tac
a) Trinh tu thuc hién:
Budc 1: Nop ho so

T4 trudng t6 hop tac hodc ngudi dai dién theo uy quyén cua td hop tac ndp théng bao
thay doi t6 hop tdc dén Uy ban nhan dan cap xa, noi td6 hop tac thanh lap.

Budc 2: Tiép nhan hd so
Uy ban nhan déan cap x4 tiép nhan hd so thong bao thay doi t6 hop tac.
Budc 3: Xt Iy ho so

Sau khi tiép nhin hd so thong bao thay dbi td hop tac, Uy ban nhin dan cip xi cip
nhat vao S6 theo doi v€ viéc thanh 1dp va hoat dong cua td hop tac cac thong tin co lién
quan.

b) Cach thirc thue hién: Truc tiép.
¢) Thanh phén ho so:
+ Truong hop t6 trucng té hop tdc ndp théng bdo thi cdn co:

(1) Ban sao hop 1€ mdt trong cac glay to chimg thyc ca nhan (The can cude cong dan
hodc Ching minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc ddi v6i cong dan Viét
Nam);

(2) Bién ban cudc hop t0 hop tac vé viéc bau td trudng;
(3) Hop dong hop tac;
(4) Gidy thong béo thay d6i to hop tac.
+ Truong hop nguwoi dai dién theo 1y quyén ciia t6 hop tac ndp théng bdo thi can cé:

(1) Ban sao hop 1€ mdt trong cac glay to chimg thyc ca nhan (The can cude cong dan
hodc Ching minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc ddi v6i cong dan Viét
Nam);

(2) Van ban ty quyén cta mot trim phan trim (100 %) tong sb thanh vién t6 hop tac.
(3) Hop dong hop tac;
(4) Giay thong bao thay doi t6 hop tac.

d) S6 lwong ho so: 01 bo ho so.

d) Thoi han giai quyét: Ngay tai thoi diém tiép nhan ho so.

e) Co quan thye hién thi tuc hanh chinh: Uy ban nhan déan cap xa.

g) Poi twong thuwe hién thii tuc hanh chinh: C4 nhén, t6 chic.

h) Két qua thyc hién thi tuc hanh chinh: Céap nhat thong tin trong S6 theo ddi vé viéc
thanh 1ap va hoat dong cua to hop tac.

i) Lé phi: Khong.
k) Tén miu don, miu to khai:

Gidy thong bao thay doi to hop tac theo mu 1.01 tai Phy luc Nghi dinh 77/2019/ND-
CP ngay 10 thang 10 ndm 2019 cua Chinh phu vé t6 hop tac;



Hop dong hop tac theo mu 1.02 tai Phuc luc Nghi dinh 77/2019/ND-CP ngay 10
thang 10 nam 2019 cua Chinh phu v¢ t6 hop tac.
1) Yéu ciu, diéu kién thie hién tha tuc (néu co):

Nganh, nghe san Xuat kinh doanh ma phap luat khong cim; trir truong hop kinh
doanh nganh, nghé yéu ciu phai ¢ diéu kién;

Tén cua td hop tac dugc dat theo quy dinh tai Piéu 13 cua Nghi dinh 77/2019/ND-
CP:

1. T6 hop tic c¢6 quyén chon tén, biéu tugng cua minh phu hop voi quy dinh tai
khoan 2 Diéu nay va khong trung lip véi tén, biéu tuong cua to hop tac khac trong dia ban
cap Xa.

2. Tén cua to hop tac chi bao gdm hai thanh t6 sau day:

a) Loai hinh “T4 hop tac”;

b) Tén riéng cua to hop tac. Tén riéng duoc viét bang cac chir cai trong bang chit cai
tiéng Viét, cac chit F, J, Z, W, co6 thé kem theo chir 80, ky hi¢u. Khong dugce st dung tir ngir,
ky hiéu vi pham truyen thong lich sir, vin hoa, dao dirc va thuan phong my tuc cua dan toc
dé dat tén riéng cho t6 hop tac. Khong dugc sir dung cac cum tir gay nham 13n véi cac loai
hinh t6 chirc khac theo quy dinh cua phap luat Viét Nam dé dit tén t6 hop tac.”

Hb so thong béo c6 day du gidy to va nodi dung cac gidy to d6 duoc ké khai day du
theo quy dinh cua phap luat.

m) Can cr phap ly cia thi tuc hanh chinh:

B0 luat dan su ngay 24 thang 11 ndm 2015;

Nghi dinh s6 77/2019/ND-CP ngay 10 thang 10 nim 2019 caa Chinh phua vé t6 hop
tac.



3. Thong bio chim dit hoat ddng ciia té hop tac
a) Trinh tu thuc hién:
Budc 1: Nop ho so

Té trudng t6 hop tac hodc nguoi dai dién theo uy quyen clia to ‘hop tac nop thong bao
cham durt hoat dong cua t6 hop tac dén Uy ban nhan dan cip x4, noi td hop tac thanh lap.

Budc 2: Tiép nhan hd so

Uy ban nhan dan cdp xa tiép nhan hd so thong bao cham dit hoat dong cua td hop
tac.

Budce 3: Xt Iy ho so

Sau khi tiép nhan ho so thong bao cham dirt hoat dong cua to hop tac, Uy ban nhan
dan cip xa cap nhat vao S6 theo ddi vé viéc thanh lap va hoat dong cua td hop tac cac thong
tin c6 lién quan.

b) Cach thirc thue hién: Truc tiép.
¢) Thanh phan ho so:
+ Truong hop t6 truéng t6 hop tdac ndp théng bdo thi can co:

(1) Ban sao hop 1¢ mdt trong cac glay to chirng thuc ca nhan (The can cudc cong dan
hodc Ching minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc dbi véi cong dan Viét
Nam);

(2) Bién ban cudc hop t6 hop tac vé viéc bau to trudng;

(3) Bédi véi truong hop t6 hop tac chém dut theo sy thoa thudn cua cac thanh vién, thi
bd sung thém bién ban cudc hop t6 hop tac vé viéc chidm dut hoat dong cua t6 hop tac, ghi
cu thé ty 1¢ phan tram s6 thanh vién tan thanh, c6 chit ky x4c nhan cia t6 truong t6 hop tac
(hoic ngudi dugc cac thanh vién t6 hop tac iy quyén) va cac thanh vién to hop tac, trir
truong hop hop dong hop tadc quy dinh khéc;

(4) Gidy thong bao vé viéc cham dit hoat dong cia td hop tac.

+ Truong hop nguoi dai dién theo uy quyén cua té hop tac nop thong bao thi can cé:

(1) Ban sao hop 1¢ mdt trong cac glay to ching thue cd nhan (The cén cude cong dan
hodc Ching minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc dbi véi cong dan Viét
Nam);

(2) Vin ban Gy quyén ctia mot trim phan trim (100 %) tong s6 thanh vién t6 hop tac.

(3) Béi véi truong hop t6 hop tac cham dut theo su thoa thuan cua cac thanh vién, thi

bd sung thém bién ban cudc hop t6 hop tac vé viéc chAm dut hoat dong cua ) hop tac, ghi

cu thé ty 18 phan tram sb thanh vién tan thanh, c6 chit ky x4c nhan ciia to truong t6 hop tac

(hodc ngudi duge cac thanh vién t6 hop tac Gy quyén) va cac thanh vién t6 hop tac, trir
truong hop hop déng hop tac quy dinh khac;

(4) Gidy thong bao vé viéc cham dut hoat dong ciia td hop tac.
d) S6 lwong ho so: 01 bo ho so.
d) Thoi han giai quyét: Ngay tai thoi diém tiép nhan hd so.

e) Co quan thuce hién thi tuc hanh chinh: Uy ban nhan déan cép xa.



g) P6i twong thuwe hién thi tuc hanh chinh: Ca nhan, to chirc.

h) Két qua thwe hién thi tuc hanh chinh: Khong.

i) Lé phi: Khong.

k) Tén méu don, miu t& khai: Gidy thong bdo cham dit t0 hop tac theo miu 1.03 quy dinh
tai Phu luc Nghi dinh 77/2019/ND-CP ngay 10 thang 10 ndm 2019 v¢é t6 hop tac.

1) Yéu cau, diéu Kién thwe hién thi tuc (néu co):

Hb so théng bao c6 day du gidy to va ndi dung cac gidy to d6 duoc ké khai day du
theo quy dinh cua phap luat;

Thong tin cta td hop tac dd duoc ké khai diy du vao cac gidy to trong hd so thong
bao thanh }ép hodc thay doi t6 hop tac va dugc cap nhat vao So6 theo doi thanh 1ap va hoat
dong cua té hop tac theo quy dinh cua phap luat.

m) Can cir phap ly cia thi tuc hanh chinh:

B4 luat dan su ngay 24 thang 11 nam 2015;

Nghi dinh s6 77/2019/ND-CP ngay 10 thang 10 nim 2019 cua Chinh pha vé t6 hop
tac.



PHU LUC
DANH MUC CAC MAU GIAY SU DUNG CHO TO HOP TAC
(Kém theo Nghi dinh sé 77/2019/ND-CP ngay 10/10/2019 ciia Chinh phii vé té hop tdc)
Miu 1.01

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

GIAY THONG BAO
Thanh lap/Thay doi to hop tac
Kinh giri: UBND x4, phudng, thi trdn®

TOi 12 (ghi ho tén bang chit IN N0 ........cceveveeerieereeeeeeeeeeeeeee e, Gi6i tinh

Sinh ngay:...... /... /... Dantoc:.........ceeennne. QUAC N e,
Chtrng minh nhan dan/can cudc cONG AN SO:.......o..vuveeeeeeeeeeeeeeeeee e,

Ngay cap:...... /... /... NOT CAP: .o,
Gidy to chung thuc ca nhan khac (néu khong c6 CMND/CCCD): ......cooveevevvveersiererinene,
S6 gidy ching thirc €A MNAN.......co.cvieeeeeeeeeee ettt
Ngay cap:...... /... /... Ngay hét han:...... l..... /... NOT CAP:arirereeiereereeee,
Noi ding ky ho khau thuong tru:

S6 nha, AUONG PhO/KOMYAP/TION: ...,
XA/PRUONE/TIT AN ..o
Quan/Huyén/Thi x4/Thanh phd thudC th:...........o.eveeeeeeeeeeeeee e
TN/ TRANN PRG: ...ttt
Chd ¢ hién tai:

S6 nha, AUONE PhO/KOMYAP/NON ...

XA/PRUOINEG/ T TAN: ...
Quan/Huyén/Thi x3/Thanh phd thudc tinh..........oooveeevieeeeeeeeeeeeeee e
TN/ TRANN PRG: ..ottt
Diénthoai:...............ooooiii FaX. e
Email: ... WEDSItE: .. eeviieiieeiecee e

Thong bso thanh lap/thay dbi td hop tic véi cac ndi dung sau’:

1. Tinh trang thanh 1ap/thay d6i (@dnh dau X vdo é thich hop)

Thanh 1ap méi O
Thay doi trén co s to hop tac ............ thanh lap tai thoi diém ........ O
2. Tén t6 hop tac

Tén t6 hop tac viét bang tiéng Viét (ghi bang chit in o) ..........ccoveveeeveevcererrrsirsines



Tén t6 hop tac viét bang tiéng NUGC NGOAL (HEU CO):vnrrrurrrrreereeeersrereeeseereresseseeeiseaenes
TN t0 NP tAC VIEL tAt (T1EU COY et
3. Dia chi té hop tac

S6 nha, AUong PhO/XOMY/AP/tNON:.......veeveeeeeeeeeeeeeeeeee st resneenen
XA/PRUGNE/TII AN ..ottt s e st eneeean
Quan/Huyén/Thi x3/Thanh phd thudc tinh:........ocooeveeeeeeeeeeeeeeeee e
TN/ TRANR PRG:...cvocvieeieseeeeeee ettt
Diénthoai:................ FaX e

4. Nganh, nghé kinh doanh®

5. Tong gia tri phan dong gép:

TONE SO (DANG SO, VIND) vveeeeeeeeseseeeeeee e sess s sen st nas s asss s eanesasnen s

6. SO Iurgng thANh VIEN: ........oovviivievceceeee ettt

T6i cam két chiu trach nhiém trudc phap luat vé tinh hop phép, chinh xac va trung thuc cta
ndi dung cac thong tin khai & trén.

DAI DIEN CUA TO HOP TAC
Céc gity 16 giri kem: (K va ghi ho tén')
- Hop dong hop tac;
- Danh sach thanh vién;

1. Ghi tén UBND x4, phuong, thi trin noi to hop tac hoat dong. Néu to hop tac hoat dong trén dia
ban nhiéu x3 thi ghi tén x4, phudng, thi trin noi to hop tac hoat dong chu yéu.

2. Truong hop thong bao thay d6i, khai cac noi dung méi can duge thong bao cho UBND x4,
phuodng, thi trin noi t6 hop tac hoat dong.

3. Ghi tén cii ctia to hop tac va nam t6 hop tac thanh lap.

4. Ghi dia chi tru s cua to hop tac (néu c6) hodc dia chi cua to truong/ngudi dai dién cua t6 hop
tac.

5. T6 hop tac ¢6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cam;
- Cac nganh, nghé cAm dau tu kinh doanh quy dinh tai Diéu 6 cua Luat Pau tu;

- D6i v6i nganh, nghé kinh doanh c6 diéu kién, t6 hop tac chi dugc kinh doanh khi ¢6 du diéu kién
theo quy dinh. Danh myc nganh, ngh¢ kinh doanh c6 diéu kién quy dinh tai Diéu 6 cua Luat Dau tu
va Phu luc 4 vé Danh muc nganh, nghé dau tu kinh doanh cé diéu kién ban hanh kém theo Luat Bau
tu.

6. T6 trudong/ ngudi dai dién cua T6 hop tac ky truc tiép vao phan nay.






Mau 1.02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

HQP PONG HQP TAC
- Can ct BO luat dan sy sd 91/2015/QH13 ngay 24 thang 11 ndm 2015;

- Can ctr Nghi dinh s6 .../2019/ND-CP ngdy ... thang ... nim 2019 cta Chinh phu vé t6
hop tac;

Chung t6i gdm cac thanh vién c6 danh sach kém theo cung nhau cam két thuc hién hop
dong hop tac vdi cac ndi dung sau:

Piéu 1. Tén, biéu twong, dia chi giao dich ciia to hop tac
1. TN CUA tO NOP tACT ... ovve et et
2. Biéu tugng (néu co)

(Hop dong hop tac ghi 16 tén, bicu ‘tuong cua t6 hop tac (néu cb) khong trung, khong gay
nham 1an véi tén, biéu tuong cua t6 hop tac khac; biéu tugng cua to hop tac phai dugc ding
ky tai co quan Nha nude c6 thim quyén.)

3. Dia chi giao dich:

8. SONNA (MU CO). .
b. Puong pho/thOn/DAN. ........ee et
C. XA/PhUONG/MIT trAN. ..o
d. Huyén/quan/thi xa/thanh phd thudc tinh..................cooooiiiiiii
e. Tinh/thanh phé truc thudc TIUNG WONE ......eeveeeee e

(Pia chi giao dich ctua to hop tac la dia chi try s¢ cua to hop tac (néu c0) hoac dia chi noi cu
tri cua to truong/nguoi dai dién cua to hop tac.)

£, SO di8n thoai/fax (MEU CO). ...
g. Pia chi thur dién tlr (MU CO)....ovvnei et
h. Dia chi Website (08U CO)....evvneee e
Piéu 2. Muc dich, nguyén tic té chirc va hoat dong ciia té hop tac

(1. Muc dich:

Céc thanh vién td hop tac sau khi thdo luan, théng nhét quyét dinh thuc hién cac cong viéc
Sau.

2. Nguyén tic to chirc va hoat dong ciia to hop tac ap dung cac quy dinh tai Piéu 4 ciia Nghi
dinh .../2019/ND-CP ngay ... thang ... ndm 2019 cta Chinh phu vé t6 hop tac (sau day goi



tat 1a Nghi dinh vé t6 hop tac). T6 hop tac c6 thé quy dinh thém cac nguyén tic khac khong
trai voi quy dinh ctia phap luéat.)

Diéu 3. Thoi han hep dong hop tac
Hop ddng nay c6 hiéu luc tir ngdy .... thang ....nam.... dn hét ngdy.....thang.... ndm........

(T hop tac chua ¥ xac dinh thot han hop dong hop tac phu hop véi muc dich cua t6 hop tac
theo quy dinh tai khoan 3 Di€u 3 ctia Nghi dinh vé t6 hop tac.)

Diéu 4. Tai san, phin déng gép ciia td hop tac

Hop ddng hop tac 4p dung cac quy dinh tai f)iéu 504, 505 cia B6 luat Dan sy nam 2015 va
bicu 22, 23, 24, 25, 26, 27 ctia Nghi dinh vé t6 hop tac.

Truong hop thanh vién thoa thuan vé trach nhiém hiru han déi véi phan dong gop cua minh
vao to hop tac phai dugc thoa thuan cu thé va thé hién trong hop dong hop tac .

3. Danh sach thanh vién t6 hop tac trong d6 ghi rd gia tri phan dong gdp cua thanh vién
duogc 1ap thanh Phu luyc kém theo hop dong hop tac va 1a mot phan khong thé tach roi cua
hop dong hop tac (tham khao Mau 1.02.01 trong Phu luc ban hanh kém theo Nghi dinh vé t6
hop tac).

4. Hop dong hop tac quy dinh cu thé vé tai san chung cua thanh vién to hop tac, co ché va
cach thirc xir 1y tai san chung cta thanh vién t6 hop tic quy dinh cua phap luat.)

Picu 5. Cong tac tai chinh, ké toan ciia to hop tac

(1. Hop ddng hop tac ap dung cac quy dinh tai khoan 4 Diéu 22 ctia Nghi dinh vé t6 hop tac.
2. Hop dong hop tac quy dinh hinh thirc, ndi dung, thoi han bao cdo tai chinh trong ndi bo to
hop tac)

Piéu 6. Phuong thirc hop tac, to chire thire hién hop dong hop tac

1. Hop ddng hop tac ghi & ndi dung, phuong thirc hop tac va ké hoach thyc hién hop dong
hop tac can cur theo muc dich hoat dong va thoa thudn cta cac thanh vién t6 hop tac.

2. Vigc hop tac gitra cac thanh vién khong dugc trai phap luat va cac quy dinh ctia Nghi
dinh vé t6 hop tac.)

Piéu 7. Phuong thirc phan phdi hoa loi, loi tirc va xir 1y 15 giira cac thanh vién to hop
tac
(1. Hop ddng hop tac ap dung cac quy dinh tai Diéu 23 Nghi dinh vé t6 hop tac.

2. Hop dong hop tac c6 thé quy dinh cu thé ty 1 da sb t6 vién biéu quyét tir trén 50% dén
100% .

3. Hop dong hop tac quy dinh cu thé phuong thire xtr 1y 18 va rui ro, quy dinh vé ty 1& déng
gop, phan chia rui ro d6i véi cac thanh vién theo ty 1¢ phan dong gop hodc theo thoa thudn
cu thé d6i véi timg thanh vién.)

Picu 8. Piéu ki¢n, quy trinh bd sung thanh vién t6 hop tac
(1. Hop dong hop tac ap dung cac quy dinh tai Diéu 7, 10 ctia Nghi dinh vé t6 hop tac.

2. Hop dong hop tac c6 the quy dinh cu thé ty 1& da s to vién biéu quyét tir trén 50% dén
100% nhung khong duogc trai voi quy dinh tai khoan 3 Biéu 10 ciia Nghi dinh vé t6 hop téc.



3. Can ctr nganh nghe linh vyc hoat dong cua t6 hop tac dé thong nhat cac quy dinh khac vé
diéu kién tro thanh t6 vién, nhu: tay nghé, sitc khoe, phan dong gop, v.v.)

4. T hop tac lap danh sach thanh vién t6 hop tac tai Phy lyc kem theo hop ddng hop tac va
1a mot phan khong thé tach roi cua hop dong hop tac (tham khao Mau 1.02.01 trong Phu luc
ban hanh kém theo Nghi dinh vé t6 hop tac).

Phu luc “Danh sach thanh vién” bao gém dﬁy du cac ndi dung sau: Ho, tén, s6 dinh danh ca
nhan hoac tén, so gidy chirng nhan dang ky kinh doanh cta phap nhan; so tién, gia tri tai san
hodc strc lao dong dong gdp duoc quy thanh tién va ty 1¢ phan dong gbp.)

Di€u 9. Quyén, nghia vu ciia cac thanh vién

(1. Ap dung cac quy dinh tai Piéu 507, 508, 509, 510 cua BY luat dan sy va Dicu 8, 9 clia
Nghi dinh vé t6 hop tac.

2. Hop dong hop tac quy dinh cu thé hinh thtrc kiém tra, giam sat ctia thanh vién d6i véi to
chure va hoat dong cua t6 hop tac.)

Piéu 10. Piéu kién, quy trinh cham dit tw cach thanh vién

(1. Ap dung quy dinh tai Diéu 510 cua Bo luat dan sy va DBiéu 11 cua Nghi dinh veé to hop
tac.

2. Hop ddng hop tac co thé quy dinh cac trudng hop thanh vién co thé bi mién trir tu cach
thanh vién va trinh ty, tha tuc thuc hién viéc mién trur tu cach thanh vién trong truong hop
nay nhung khong duogc trai quy dinh tai Di€u 11 cua Nghi dinh vé t6 hop téc.)

Piéu 11. Pai dién ciia td hop tac trong xac 1ap, thue hién giao dich
(1. Ap dung cac quy dinh tai Diéu 16 ctia Nghi dinh vé t6 hop téc.

2. Ngudi dai dién cua to hop tac phai duge toan bo thanh vién t6 hop tac déng ¥ uy quyeén.
Hop dong hop tac quy dinh thém cac diéu ki¢n, ti€u chuan doi véi nguoi dai dién, vi du:
phai 1a nguo1 ¢ nang lyc, trinh d9, nhiét tinh, c6 trach nhi¢m, v,v.

3. Nguoi dai dién cua t6 hop tac c6 thé 1a bat ky thanh vién té hop tac nao hoac khong phai
1a thanh vién to hop tac, tuy theo thoa thuan cua thanh vién t6 hop tac. Noi dung, pham vi
va thoi gian ty quyén cta nguoi dai dién cia to hop tac duge ghi 16 bang van ban dé tranh
truong hop lam dung hodc lam quyén.)

Diéu 12. Quyén, nghia vu ciia td trudng to hop tac
(1. Ap dung cac quy dinh tai Piéu 17 ctia Nghi dinh vé t6 hop tc.

2. T truong phai 1a thanh vién t6 hop tac, hop ddéng hop tac quy dinh thém cac diéu kién,
tiéu chuan d6i voi to truong, vi du: phai 1a nguoi cé ning luc, trinh do, nhiét tinh, c6 trach
nhiém, v.v.

3. Viéc tra thi lao d6i véi to truong duoc thoa thuan giira cac thanh vién t6 hop tac.

4. Hop ddng hop tac quy dinh cu thé pham vi, ndi dung va quyén han cta to trudng td hop
tac dé tranh truong hop lam dung hoac lam quyén.

5. Hop dong hop tac ¢ thé quy dinh bo sung quyén cia to trudng khong trai véi quy dinh
cua phap luat.)

Diéu 13. Quyén, nghia vu ctia ban dieu hanh (néu co)

(1. Ap dung cac quy dinh tai Diéu 18 ctia Nghi dinh vé t6 hop téc.



2. Hop ddng hop tac c6 thé quy dinh cu thé vé sb lugng thanh vién ban diéu hanh, phan
cong rd nhi€m vy, trach nhi€ém cu thé cua thanh vién ban di€u hanh trong quan ly, di€u hanh
hoat dong cua t6 hop tac.

T6 hop tac 1ap danh sach thanh vién ban diéu hanh va to truong to hop tac tai Phu luc kém
theo va 1a mot bo phan khong thé tach rdi voi hop dong hop tac (tham khao Mau 1.02.02
trong Phuy luc ban hanh kém theo Nghi dinh cua t6 hop tac). Phu luc Danh sach ban diéu
hanh hoic thong tin vé t truong td hop tac _phai bao dam day du cac ndi dung sau: Tén, s6
dinh danh c4 nhan, dia chi thudng tr cia to trudng to hop tac va ban diéu hanh (néu c6).)

Pi¢u 14. Cham dirt hoat dong td hop tic

(}. Ap dung cac quy dinh tai Piéu 512 cua Bo luat dan su va Diéu 14, 15 cla Nghi dinh vé
to hop tac.

2. Hop dong hop tac c6 thé quy dinh cac truong hop chidm dit to hop tac khac do cac thanh
vién tu théa thuan.)

Piéu 15. Quy dinh phwong thirc giai quyét tranh chip trong ndi bd to hop tac
1. Ap dung cic quy dinh tai Diéu 28 ctia Nghi dinh vé t6 hop tac.

2. Hop dong hop tac c6 thé quy dinh vé viéc thanh lap va co ché hoat dong ctua Uy ban/ban
hoa giai hodc chi dinh thanh vién c6 uy tin giai quyét tranh chap trong ndi bo td hop tac).

Piéu 16. Cac théa thuin khac (néu co)

(T6 hop tac ¢ thé thoa thuan cac ndi dung khac ciia Hop dong hop tac khong trai quy dinh
phap luat.)

Diéu 17. Diéu khoan thi hanh

1. Hop dong hop tac nay da duoc thong qua tai cudc hop thanh vién T6 hop tac ............
ngay .... thang .... ndm.....

2. Cac thanh vién ctia t6 c6 trach nhiém thi hanh Hop dong hop tac nay.
3. Moi su thay d6i hop dong hop tac phai duoc ......... thanh vién thong nhit théng qua.

(Hop d,@)ng hop tac c6 thé quy dinh cu thé ty 1é da s6 t6 vién thong nhat thong qua tir trén
50% deén 100%.)

Chung t6i, gdm tat ca thanh vién t6 hop tac thdng nhét va ky tén vao Hop ddng hop tac nay:

Chir ky (hodc diém

STT Ho va tén Ngay, thdng, nam sinh chi)

| | Nguoi dai dién cia t6 hop tac

Il | T6 truong

I11 | Ban di€u hanh (n€u c0)

Thanh vién

w|N|R| <]







DANH SACH THANH VIEN TO HQP TAC

Maiu 1.02.01

(Kém theo Hop dong hop tdc ciia Té hop tdc ... L. Phu luc nay la mét phan khong thé
tach roi cua hop dong hop tac)

I. THANH VIEN LA CA NHAN

STT{Ho[Ngay, [Gi6i|Qudc|Dan toc|Chd ¢| Noi (S, ngay,| Phan dong gop | Thoi | Chir
va|thang, [tinh| tich hi¢n |dang ky|co quan diém | ky
tén| nam tai [ho khau| cép dong | cua

sinh thuong | ching gop (thanh
trd minh vién
nhan Giati | Ty
dan/ can| phin dong | 18(%)
cudc | g6p? (bang
cong danf ss; YND)
hoac ho
chiéu

Il. THANH VIEN LA PHAP NHAN

STT| Tén [Dia chi|S6 Gidy chting nhan ding | Phan dong gép | Thoi | Chit ky cta nguoi
phap | tru so | ky (hodc cac gidy ching diém | dai dién theo phap
nhé&n| chinh nhan tuong duong) dong |luat cia phap nhan

goép
Giatri | Ty
phan dong | 1é
gop® (bang | (%)
s6; VND)

! Tén T hop tac du dinh thanh lap

., ngay.... thang.... nam...

PAI DIEN CUA TO HOP TAC
(Ky, ghi ro ho tén")

2 Ghi téng gia tri phan déng gop cua timg thanh vién.
¥ Ghi téng gia tri phan déng gdp cua ting thanh vién.

* Pai dién t6 hop tac ky truc tiép vao day



Méu 1.02.02
DANH SACH BAN PIEU HANH TO HQP TAC (néu cd)

(Kém theo Hop dong hop tdc ciia Té hop tic RO Phu luc nay la mét phin khéng thé
tach roi cua hop dong hop tac)

STT[Hoval Ngay, | Gioi | Quoc |Dén | Chd & |Noi ding|S6, ngdy, co| Phan dong gop Thoi | Chirc
tén |thang, ndm| tinh tich | toc [hiéntai| kyho quan cap Gia tri Ty diém gop | danh

sinh khau |chimg minh phan 16 von
thuong | nhandan/ | gong gp? | (%)
tri can cude | (bing so:
cong dan VND)
hoécrh(f)
chicu

112 |3 4 5 6 7 8 9 10 11 |12 13
1
2

...... , ngay.... thang.... nam...
DPAI DIEN CUA TO HQP TAC
(KY, ghi 6 ho tén)?

1 Ghi tong gié tri phan dong gop cua timg thanh vién
2 Dai dién t6 hop tac ky truc tiép vao day.




Miu 1.03

TEN TO HQP TAC CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic
SO: v ngay..... thang..... nam......

THONG BAO
Vé viéc cham dirt hoat dong to hop tac
Kinh gui: UBND cép x3, phuong, thi trin’

8 3 P e] oV D Yo SRR

Théng bao vé viéc chAm dit hoat dong té hop tac nhw sau:

T hop tac cam két d3 hoan thanh cac khoan no, nghia vu thué, tai san va hoan toan chiu
trach nhiém trudc phéap luat vé tinh hop phap, chinh xéc, trung thuc cua ndi dung Thong bao
nay.

, PAI DIEN CUA TO HQP TAC
Céc gidy to giri kém: (Ky, ghi rd ho tén)®

1. Ghi tén UBND x4, phudng, thi trdn noi to hop tac hoat dong. Néu t6 hop tac hoat dong
trén dia ban nhiéu xa thi ghi té€n xa, phuong, thi tran noi t6 hop tac hoat dong chu yéu.

2. T hop tac ghi 1y do chidm d}'rt hoat dong cua to hop tac theo Diéu 512 cta B luat dan su
va Diéu 31 cua Nghi dinh vé t6 hgp tac

3. Nguoi dai dién ciia T6 hop tac ky truc tiép vao phan nay.
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